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http://www.britishscienceweek.org/

TIPS FOR PARENTS TO ASSIST STUDENTS IN WRITING UP THEIR CV

How long should it be?
Generally speaking, no more than two sides.

Do | need to include references?
Not necessarily unless the employer has specifically asked for them, but it is probably a good idea.

Should I include all my GCSEs?
Start with the main ones like Maths and English. Do indicate how many you have in total!

Do | have to include all the jobs | have done, because | have heard employers
are suspicious of gaps in employment history?
Some employers are, but if your recent experience is predominantly as a student this is unlikely. In

any case you may wish to adopt a skills -based approach in which case you will concentrate on your
relevant work experience only.

What colour of paper should | use?

White A4 size paper is perfectly acceptable -the content and layout of the CV are the most important
aspects. A pale pastel colour is also acceptable such as pale blue or cream if you want to be a little
different.

Do | always need a covering letter?

Yes! This should be no more than 1 side of A4. You are more likely to get a reply if you include a
covering letter.

Who do | send it to?

60% of CVs are mailed to the wrong person: You must have a name, and that name should be
repeated on the covering letter. It is often wise to phone or email the organisation to clarify the name
of the person (together with correct spelling of their name and title) before you send your CV.

| don't really have any hobbies?

It is not hobbies which make your CV good or bad, but the way you present all the various and
relevant aspects of your achievement and experience.

| have never held a position of responsibility or been the leader of a group!

As long as the job you hope to get does not require these attributes then there is no problem. If it
does, then you should make every effort to explore your activities of the past and seek out potentially
relevant aspects.

All I've done is work in bars and restaurants. Employers aren't going to want to
know about these jobs are they?
Provided you demonstrate the relevance of these jobs to the job you are applying for there is no

problem. Identify key transferable skills such as needing to be tactful when dealing with awkward
customers or working under pressure, and emphasise these rather than simply saying you have
worked in a bar and restaurant.

13C who took part in First Aid training on Tuesday 20" March.

Year 11 students attended a Career Convention in
the Lodge Hotel, Coleraine on Friday 2" March.



https://www.kent.ac.uk/careers/cv/maturecv.htm

